lic

Gommercial Cleaning Services

Hazard Communication Program

INTRODUCTION;

Night Shift L.L.C., has developed a Hazard Communication Program to enhance our
employees’ health and safety.

As a company we intend to provide information about chemical hazards and other
hazardous substances and the control of hazards via our comprehensive Hazard
Communication Program which includes container labeling, Material Safety Data Sheets
(MSDS) and training.

THE FOLLOWING PROGRAM OUTLINES HOW WE WILL ACCOMPLISH THIS
OBJECTIVE:

1. CONTAINER LABELING

It is the policy of this company that no container of hazardous substances will be released
for use until the following label information is verified:

* Containers are clearly labeled as to the contents

* Appropriate hazard warnings are noted

*The name and address of the manufacturer or distributor

This responsibility has been assigned to the manager who oversees each building. To
further ensure that employees are aware of the hazards of material used in their work

areas, itis our policy to label all secondary containers.

The manager who oversees each building will ensure that all secondary containers are
labeled with an extra copy of the original manufacturer’s label.

2. SAFETY DATA SHEETS (SDS)

Copies of SDS for all hazardous substances to which employees of this company may be
exposed are kept as a part of the HazCom Program available online anytime at
www.nightshiftllc.com/sds. The manager will review incoming data sheets for new and
significant health/safety information. He/she will see that any new information is passed on
to the employees benefiting from a comprehensive review of that information.

SDS will be reviewed for completeness by the manager overseeing each building. If an SDS
is missing or obviously incomplete, a new SDS will be requested from the manufacturer.
OSHA will be notified if a complete SDS cannot be received.
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SDS are available to all employees at anytime using a smartphone, tablet or any other
electronic device with internet access.

If electronic SDS are not available for any reason o or new hazardous substance(s) in use
do not have SDS on file, please contact the manager overseeing that specific building
immediately.

3. EMPLOYEE INFORMATION AND TRAINING

As a part of initial training, and prior to starting work, employees will be provided with an
overview of health and safety considerations which are related to their position. Such
training may contain the following:

An overview of requirements contained in the Hazard Communication Standard,
including their rights under the Standard.

* Inform employees of any operations in their work area where hazardous substances are
present.

* Location and availability of the written hazard communication program.
* Physical and health effects of the hazardous substances.

* Methods and observation techniques used to determine the presence or release of
hazardous substances in the work area.

*How to lessen or prevent exposure to these hazardous substances through usage of
control, work practices and personal protective equipment (PPE).

* Steps the company has taken to lessen or prevent exposure to these substances.

*Emergency and first aid procedures to follow if employees are exposed to hazardous
substance(s).

*How to read labels and review SDS to obtain appropriate hazard information.

NOTE: It is critically important that all of our employees understand the training. If you
have any additional questions, please contact the manager who oversees your building.

4. LIST OF HAZARDOUS SUBSTANCES

A comprehensive list of all known hazardous substances present for each building can be
determined by reviewing the Safety Data Sheets. These references are updated as product
usage changes for each building.

5. HAZARDOUS NON-ROUTINE TASKS

Periodically, employees are required to perform hazardous non-routine tasks. Prior to
starting work on such projects, each affected employees will be given information by their
supervisor about hazards to which they may be exposed during such an activity.

This information will include:

Specific hazards.

Protective/safety measures which must be utilized.

Measures the company has taken to lessen the hazards including ventilation, presence of
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another employee and emergency procedures.

EXAMPLES OF NON-ROUTINE TASKS PERFORMED BY EMPLOYEES OF THE
COMPANY:

Grout Maintenance
Window Cleaning
Carpet Extraction

Hard Surface Floor Care

If anyone has questions about this plan contact the manager who oversees their specific
building. Our plan will ultimately be monitored by Allen Roen, President, to ensure that the
policies are carried out and that the plan is effective.

Allen Roen

Night Shift LLC

206 SW Linden Street
Ankeny, IA 50023
515-528-2969
aroen@nightshiftlic.com
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OSHA FactSheet

Hepatitis B Vaccination Protection

Hepatitis B virus (HBV) is a pathogenic microorganism that can cause potentially life-
threatening disease in humans. HBV infection is transmitted through exposure to
blood and other potentially infectious materials (OPIM), as defined in the OSHA
Bloodborne Pathogens standard, 29 CFR 1910.1030.

Any workers who have reasonably anticipated
contact with blood or OPIM during performance
of their jobs are considered to have occupational
exposure and to be at risk of being infected.
Workers infected with HBV face a risk for liver
ailments which can be fatal, including cirrhosis
of the liver and primary liver cancer. A small
percentage of adults who get hepatitis B never
fully recover and remain chronically infected. In
addition, infected individuals can spread the virus
to others through contact with their blood and
other body fluids.

An employer must develop an exposure control
plan and implement use of universal precautions
and control measures, such as engineering controls,
work practice controls, and personal protective
equipment to protect all workers with occupa-
tional exposure. In addition, employers must
make hepatitis B vaccination available to these
workers. Hepatitis B vaccination is recognized as
an effective defense against HBV infection.

HBV Vaccination

The standard requires employers to offer the
vaccination series to all workers who have
occupational exposure. Examples of workers
who may have occupational exposure include,
but are not limited to, healthcare workers,
emergency responders, morticians, first-aid
personnel, correctional officers and laundry
workers in hospitals and commercial laundries
that service healthcare or public safety institutions.
The vaccine and vaccination must be offered at
no cost to the worker and at a reasonable time
and place.

The hepatitis B vaccination is a non-infectious,
vaccine prepared from recombinant yeast cultures,
rather than human blood or plasma. There is no
risk of contamination from other bloodborne

pathogens nor is there any chance of developing
HBV from the vaccine.

The vaccine must be administered according to
the recommendations of the U.S. Public Health
Service (USPHS) current at the time the procedure
takes place. To ensure immunity, it is important
for individuals to complete the entire course of
vaccination contained in the USPHS recommen-
dations.

The great majority of those vaccinated will devel-
op immunity to the hepatitis B virus. The vaccine
causes no harm to those who are already immune
or to those who may be HBV carriers. Although
workers may desire to have their blood tested

for antibodies to see if vaccination is needed,
employers cannot make such screening a condition
of receiving vaccination and employers are not
required to provide prescreening.

Employers must ensure that all occupationally
exposed workers are trained about the vaccine
and vaccination, including efficacy, safety, method
of administration, and the benefits of vaccination.
They also must be informed that the vaccine and
vaccination are offered at no cost to the worker.
The vaccination must be offered after the worker
is trained and within 10 days of initial assignment
to a job where there is occupational exposure,
unless the worker has previously received the
vaccine series, antibody testing has revealed that
the worker is immune, or the vaccine is contra-
indicated for medical reasons. The employer must
obtain a written opinion from the licensed health-
care professional within 15 days of the completion
of the evaluation for vaccination. This written
opinion is limited to whether hepatitis B vaccina-
tion is indicated for the worker and if the worker
has received the vaccination.



Declining the Vaccination

Employers must ensure that workers who decline
vaccination sign a declination form. The purpose
of this is to encourage greater participation in the
vaccination program by stating that a worker declin-
ing the vaccination remains at risk of acquiring
hepatitis B. The form also states that if a worker
initially declines to receive the vaccine, but at a
later date decides to accept it, the employer is
required to make it available, at no cost, provided
the worker is still occupationally exposed.

Additional Information

For more information, go to OSHA's Bloodborne
Pathogens and Needlestick Prevention Safety and
Health Topics web page at: https://www.osha.gov/
SLTC/bloodbornepathogens/index.html.

To file a complaint by phone, report an emergency,
or get OSHA advice, assistance, or products, con-
tact your nearest OSHA office under the “U.S.
Department of Labor” listing in your phone book, or
call us toll-free at (800) 321-OSHA (6742).

This is one in a series of informational fact sheets highlighting OSHA programs, policies or
standards. It does not impose any new compliance requirements. For a comprehensive list of
compliance requirements of OSHA standards or regulations, refer to Title 29 of the Code of Federal
Regulations. This information will be made available to sensory-impaired individuals upon request.
The voice phone is (202) 693-1999; teletypewriter (TTY) number: (877) 889-5627.

For assistance, contact us. We can help. It's confidential.

§1OSHA

Occupational Safety
and Health Administration
www.osha.gov 1-800-321-6742

DSG 1/2011



EMPLOYEE RIGHTS
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Job Safe
and Healt

It's the law!
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